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ramsining selected qualifisetion cards againet the mester file, pslesting
oquals, The sglsoted master cards weuld be soresned further YWy sorting on
factore puoted In the mester serds, sad the resultent selected eaplaysss would
be listed on & fixed fermst. The mashine listing would be retrmed, through
chanmels, t0 the placemeat officer initiating the request.

T« The proecssing of regosts would be handled YWy the Perecusel Branch
of Nachine leceyds Division. This dromsh mov prepares, in additica te the
querterly qualificatisn segisters and mmmerous menthly reperts, several other

quartorly reports. Zans of these reporis are to csver ) month periods ‘
ingtesd of calendar guarters, sc What the wrikloed i fairly evenly i
distrituted e yoar. As the . revised qualification files
would require the machine and perecmmel time gained ty die-

8: On the daxis of the averege Dahor of requests nov deing hendled Yy
the (ealifications Analysis Bremch (40 per month) it is eatimeted thas the ]
Yachine Reserds Divisiea will roquire ene additiemal emplayes to maintain
files end process the sams average mmber of requests. However, because of
the imsreased amcunt of qualifiestion information which will de availahle and
ths asoecesidility of this infersmtion throegh machinge prossssing, the mumber
sad Ygpes of Fequasts 3y insrcese sudetantially. In Shis evend, it is anti-
eipeted that Ahe MNechine Records Divisien will require a seoend additional
axplayee befere sy appresiabdle nusber of sueh requests oould be processed.

9. Although adoption of the propesed revised prosedures would result in
insrease in Yoth manpower and experse, the Office ef Persomnsl feols that
value to the Agengy of the current infermation which would be svailadle,
$he asecsessidMliy to this information thywugh mashine procsseing, will mope
effaet the covts of sush imsreass.
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10, In vieu of the sdvamteges which oould %o realised \y cenverting the
procedures from & manmal V0 2 necheniesl bagis, it is
recosnended Whet the 1/0 of the Machinoe Records Division be ineressed Yy ome
tion to ensdle this division to absorb the dally werklesad which will be
iy the seaversion of e systeiln; that the peewibility of the future
e soocnd edditions) pesiticn in Neshine Recerds Division de rocended.
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